Bullwhackers

Job Description







DATE: June 1994

JOB TITLE:  Casino Revenue Manager

 DIVISION: Accounting
JOB CODE:   108070



DEPARTMENT: Finance
FLSA: Exempt 

GRADE:  NO

LOCATION: Denver West

POSITION REPORTS TO:  Vice President of Finance
SUMMARY:
To manage the Revenue and Audit staff in the proper accounting and reporting of all casino generated revenue, including slot machines, gaming tables, food and beverage, gift shops, arcades, vending machines and any other areas.  To manage the proper accounting of revenue through general ledger reconciliation, including preparing journal entries and ensuring for the accuracy of all data.  To produce management reports on gaming, sales, and use tax returns, and all other requested or required statistical reporting.  To perform all responsibilities in compliance with the Colorado Limited Gaming Act, and various state and federal regulations.  

ESSENTIAL JOB DUTIES AND RESPONSIBILITIES :

1.
Within the realm of the responsibility of the job, maintains a clean and safe work environment.  Performs duties in compliance with safety procedures, which includes use of safety equipment.  Incumbents are responsible for following safety procedures, identifying unsafe practices or conditions and informing their supervisor or the Safety Committee of unsafe conditions, as directed.

2.
Manages the Revenue and Audit staff in the proper accounting and reporting of all casino generated revenue, including slot machines, gaming tables, food and beverage, gift shops, arcades, vending machines and any other areas.

3.
Manages and develops an effective staff by assisting and making recommendations in hiring, training, scheduling, rewarding and disciplining staff.  Develops staff to meet and exceed performance expectations by establishing and maintaining a positive work morale and effective employee relations.  Supervises a staff of seven (7) subordinates in casino revenue and audit operations.

4.
Manages the proper accounting of revenue through general ledger reconciliation, including preparing journal entries and ensuring for the accuracy of all data.

5.
Reviews and approves all data prior to entry into the GL.

6.
Reviews and approves account reconciliation of all balance sheet accounts.

7.
Coordinates assignments and reconciliation for AR, AP and GL, as directed.

8.
Produces management reports on gaming, sales, and use tax returns, and all other requested or required statistical reporting.  Prepares and reviews all tax reports and returns.  Keeps supervisor informed.

9.
Manages incumbents in signing or obtaining proper authorization signatures for all transactions.

10.
Performs all responsibilities in compliance with: various federal and state regulations and changes in regulations; the Colorado Limited Gaming Act; and departmental policies and procedures. 

11.
Encourages staff to consistently demonstrate a general awareness of revenue and audit operations at all times.  Keeps supervisor informed of any concerns.
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12.
Complies with established security policies and procedures.  Informs supervisor of any concerns.

13.
Orders supplies and equipment as approved.

14.
Performs other duties, including special projects, as needed and directed.
QUALIFICATION REQUIREMENTS:

Demonstrated knowledge of and experience managing an accounting function, preferably within a gaming environment.  Demonstrated experience applying accounting principles to various state and federal gaming laws.  Demonstrated experience managing employees in accounting operations.  Demonstrated experience performing within specific deadlines or under pressure.  Demonstrated  experience problem solving, and organizing and prioritizing work.

EDUCATION AND/OR EXPERIENCE:

Bachelor's Degree in Accounting is preferred, or the equivalent in education and experience.  Five (5) or more years of recent and related accounting experience, including two (2) years of managerial experience.
LANGUAGE SKILLS: Demonstrated effective and diplomatic oral and written communication skills using English. 

REASONING ABILITY: Makes recommendations, beyond the scope of essential duties, which may positively or negatively impact the financial operations of other departments.

CERTIFICATES, LICENSES, REGISTRATIONS:  A Colorado Gaming Support License.

OTHER SKILLS/ABILITIES: Demonstrated knowledge of accounting software systems. Demonstrated ability to perform a variety of mathematical computations, statistical reporting and analysis, budgeting and forecasting.

PHYSICAL DEMANDS:  Essential duties involve sitting while completing paperwork, kneeling, squatting.  Essential duties require lifting up to 30 pounds to stack, store or move general office supplies and equipment.  Essential duties involve a standard work week with additional hours occasionally required.

WORK ENVIRONMENT:  Essential duties involve working in an inside office environment which is not subject to extreme temperature changes or adverse weather conditions.

MATERIALS AND EQUIPMENT DIRECTLY USED:  General office supplies and equipment, including computers, photocopiers, calculators, fax machines, staplers and tape.
Prepared by: 
______________________    Date: _______________________

